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1. O61ne nooKeHHsI.
1.1. Hacrosiuiee mnomnoxeHue periaMeHTHpyeT NesTelbHOCTh Oubnuorekn MBOY
«Comuneynas COLL» (nanee — IlIkoss).

1.2. Hacrosiiiee nosoxenue pa3paboTaHo B COOTBETCTBHH ¢ DeepalbHEIM 3aKOHOM
ot 29.12.2012 Ne 273- ®3 «O6 o6paszosanuun B Poccuiickoii Qenepaunn», NpHKazoM
Munguuna Poceun ot 30.03.2015 Ne 521 «OG yTBepskaeHHMH (GOPM TEPBUUYHBIX YHETHBIX
NOKYMEHTOB M DPETHCTPOB  OyXraaTepcKoro — yuyera, [PUMEHSEMBIX  OpraHaMu
rOCyJapCTBeHHOH  BIAcTH  (roCyqapCcTBEHHBIMM — OpraHaMH), OpraHaMHM  MECTHOrO
CaMOyINpaBJIeHUs, OpraHaMH YNpaBJieHHs roCyJapCTBEHHBIMH BHEOIOMKETHBIMH (OHIAMH,
rocy1apCTBEHHBIMU (MYHHLMITAILHBIMU) YUPEKICHHAMH, 1 MeTOIHYecKHX YKa3aHHi [0 KX
NPUMEHEHHION, NTpHKa3oM MUHKYeTYpel Poccun ot 08.10.2012 Ne1077 «O6 yTBepikaeHnH
[lopsinika yyeTa 1OKYMEHTOB, BXOSLINX B cOCTaB GMOIHOTEYHOTO (POHIAN.

1.3. bubnnorexa siBaseTcs CTPYKTYPHBIM MOJpa3zieieHHeM LIKOIbI, YUacTBYIOLHM B
y4eOHO- - BOCIIMTATEJbHOM TMpolecce B LelNsX 0OecrneueHusl MNpaBa yYacTHHKOB
0o0pa3oBaTeIbHOro npouecca Ha OecrniatHOe M0JIb30BaHue Oubnuoreuno-
MH()OPMALIHOHHBIMH PECYPCaMH.

1.4. lestensrocTs GuGmuotexn Illkone! (nanee - GubIHOTEKA) OTPAkKACTCS B YCTABE
wKobl. ObecreyeHHOCT OGUOMMOTEKH Y4eGHBIMH, METONMYECKHMH H  CIIPaBOYHBIMHE
JOKYMEHTaMH yYHThIBAETCS MPH JULEH3UPOBAHUH LLIKOJIBI.

1.5. bubmmoreka pyKoBoACTBYeTCs B CBOEH AeSTENbHOCTH (DeepanbHBIMHI 3aKOHAMH,
yKazamMu W pacnopsbkeHusiMd [lpesunenra Poccuiickoit ®enepauuy, NOCTAHOBICHHAMH M
pacniopspkeHusiMu  IlpaBurensctBa Poccuiickoit ®enepanun M HMCIOTHHUTENBHBIX OpraHoB
cyObektoB Poccuiickoif ®enepanui, pelueHHsIMM COOTBETCTBYIOLIETO OopraHa yIpaBJieHHUS
obpa3oBaHHeM, ycTaBOM 00IIE00pPa30BaTeIBHOIO YUpEKIEHHS, NONOKEHHEM 0 GHOIHOTEKE,
YTBEPKIAEHHBIM TUPEKTOPOM LLIKOJIBI.

1.6. Tlopsanok nosib30BaHHs HCTOYHUKAMH MH(OPMALIMH, N€PeYeHb OCHOBHBIX YCIIyT
M yCJIOBHs MX TNPENOCTABJICHUS OMPEIE/ISIOTCA HACTOSIIUM TOMOKEHHEM O OUOIHOTEKe U
PaBUIaMHUII0JIB30BaHKs OUOIHOTEKOH, yTBEPIKACHHBIMH JUPEKTOPOM LIKOJIBL.

1.7. ObeoGbpazoBatenbHOe YUpekAeHHEe HeCeT OTBETCTBEHHOCTH 3a JOCTYIHOCTH M
Ka4ecTBOOMOIMOTEYHO-MH(POPMALUOHHOTO 00CTY)KUBAHUS OUGIHOTEKH.

1.8. B OunbGnnoreke 3anpeiaercs M3jaHue W PACNpPOCTPAHEHHE MEUATHBIX, ayAHO-,
AyAMOBU3YQJIBHBIX M HHBIX MaTE€pPHUAJIOB, COAEPXkALIMX XOTs OBl OAMH M3 INPU3HAKOB,

NPEeIyCMOTPEHHBIX YacTbiO MepBOH cTaTed 1 PenepanbHOro 3akoHa ot 25 urons 2002 r. No
114-@3

«O npoTHBOAEHCTBHH 3KCTPEMHCTCKOM 1€SATETBHOCTHY.

1.9. Cornaco tpeGoBanuam ®3-436 or 29.12.2010r. (c wucnpaBileHHSMH Ha
29.06.2015r.) «O 3awmmre nereil oT WHGOPMALKMH, NPUYUHSIOLIEH Bpel MX 3J0pPOBBK H
pa3BUTHION I'I. 2, cTaThu 6—10,Kk yciyram monb3oBatesieil MpeaocTaBiIsoTes (boHaBI HayYHO-
[eJIarOrun4ecKon, MeTOANYeCcKOM, yueOHOM, OTpacieBol, CrpaBOYHOI, XyI0KECTBEHHOI, a
TAKKE TepUOAMYECKHe W3LaHds Ha TPAAUIMOHHBIX M  3JIEKTPOHHBIX HOCHUTEIAX
MHQOPMALMH, KaXIblH DOKYMEHT KOTOPOro HMeeT 3HaK MH(GOPMALIMOHHON IMPOAYKLHH
(rpajuueckoe M (MaM) TeKCTOBOe 0003HAUYEHHME), COOTBETCTBYIOIIMH BO3PACTHBIM
KaTeropusiM IoJIb30BaTeIeH.

1.10. Opranuszauus  OOCIy)XHBaHHSI  y4aCTHHKOB oOpasoBarenbHOTO  mpoluecca
[IPOU3BOAMTCA B COOTBETCTBUM ¢  MpaBWIaMH  TEXHHWKH  OE30MacHOCTH |



NPOTHBOIOXAPHBIMH, CAHUTAPHO- THTHEHHYECKUMH TPeOOBaHUIMH.
2. Henn, 3aga4n, QyHKUMH GHGIHOTEKH.

2.1. OCHOBHBIMH LESIMU U 3a7a4aMU GUBIHOTeKH 00pa3oBaTe/IbHOM OpraHU3aLUy ABISIOTCS:
- obecrieyeHne y4aCTHHKOB 0Opa30BaTebHOro npouecca OeCnIaTHBIM JIOCTYIOM K
HHQOPMALMK, 3HAHUAM, HIESM, KYJIbTYPHBIM LEHHOCTSIM IOCPEACTBOM HCIOIB30BAHUS
6u61MOTEYHO - HHOPMALIMOHHEIX PecypCoB LIKOJBI Ha Pa3TUYHBIX HOCHTENSIX: OYMaKHOM
(donn y4eOHHKOB U y4eOHBIX MOCOOHH, KHUKHBI donz, hoHa mepHOnMYECKUX H3NAHHIT);
MarHuTHOM (oHI ayamo- W BuUmeokaccer); uidposom (CD-auCKH); KOMMYHHKaTHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCHTEJISX;
- TPUBIICYEHUE YHAUIMXCS K CHCTEMATHYECKOMY YTEHMIO y4eGHOM, XyHdO0XKecTBEHHOI,
Hay4HO- MOMYJIAPHON INTEepaTyphl;
- OpraHusalis 9TEHUA B LEIAX yCHEUIHOro W3yYeHUs yYallMMHCS y4eGHBIX MpeaMeTos,
JTy4IIEro yCBOGHHs 0011e00pa30BaTeIbHBIX MPOrPaMM;
- CONICHCTBHE Pa3BUTHIO MO3HABATELHBIX HHTEPECOB H CIIOCOOHOCTE] y4aLIXxcs;
- 00yueHue ocHOBaM GHGIHOTEUHO-GUGHOrpaduuecKoil 'PAMOTHOCTH;
-ocyuiecTsiser auddepeHunposaHHoe 01baMOTEYHO-MH(POPMALIMOHHOE  06CITYKHBAHHE
00y4aroImxCs;
- COJCHCTBHE MEAAroruvyeckMuM palOTHHKAM B 10A6OpE METOIMYecKOil JIMTepaTypsl,
HH(POPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OHOIHOTEYHBII dbonx;
- COBCPLICHCTBOBAHME TIPEOCTABIACMBIX OHONMOTEKOH yCIyr Ha OCHOBE BHeIpeHHs
HOBbIX  MH(OOPMALMOHHBIX  TEXHONOrHH U KOMIIpIOTepHU3alUMKl  OuOIHOTEUHO-
HH(QOPMALMOHHBIX POLIECCOB,HOPMHUPOBAHHE KOM(OPTHO# 6MOIHOTEYHOI Cpebl.
2.2. bubsnuoTeka BBIMOHACT ClleAyioue (GyHKLIHHK:

2.2.1.  ®opmupyet Gpouzn GuGIHOTEUHO-HHDOPMALIMOHHBIX pecypcoB

00pa3oBaTeNbHON OpraHU3aLuu:
- KOMIUICKTYeT =~ yHUBEPCAIbHBIH ~ (OHA  y4eOHBIMH, XyIOKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMM,  MENArOMYECKHMHM M HAY4YHO-TIOMYJISIPHBIMH ~ JOKYMEHTAMH  Ha
TPaaULHOHHBIX H HETPAJHLUHMOHHBIX HOCHTEISIX HH(BOPMALIHHK;

- NIONOJHSET POHA HHPOPMALOHHBIMHU PECYPCAMHU CETH WurepHeT; ocyiecTsiser

MPUEM, TIOCTAHOBKY HA HHBEHTAPHBIN y4&T, 06paboTKy, CHCTeMATH3ALIHIO, OpraHM3aluIo

H COXPaHHOCTbAOKYMEHTOB;

- OCYUICCTBIIICT [UIAHOBbIE MNPOBEPKH (oHAa yueGHON JUTepaTypbl B COOTBETCTBHH C

DenepanbHbBIMIEPEUHEM YYeGHOMN TUTEPATYPEI, OCYLLECTBSET pelaKTHpOBaHHE AaHHBIX I10

(onmy yueGHOM nuTepaTypHI MIKOILI.

2.2.2. Co3naet MH(HOPMALHOHHYIO TPOAYKLHIO:

- OPTaHH3yeT W Be[eT CrpaBo4HO-OnOnuorpaduyeckuit annapar: katanoru (andaBHTHBIL,

CHCTEMATHYECKUH), KapTOTEKa KOMIIICKTOBAHHs y4eGHOM THTepaTypsl;

- pa3pabaTbIBaeT peKoMeHAaTelbHble CIIHCKU YTeHHs, 0030pBI HOBBIX MOCTYIIEHHUH U T.II.
22.3.  OcyuectBaser audpdepeHunpoBaHHOe OMOIMOTEYHO-HH(POPMALIMOHHOE
o0cy)KUBaHUE YYalLIUXCS:

- IPENOCTABASET J0CTYN K OuOMMOTEYHO - HH(BOPMALMOHHBIM pecypcam Ha PasIHYHBIX

HOCHUTENSX;

- oprz{HmyeT oOyd4eHHe HABBIKAM HE3aBUCHMOTO OUGIMOTEYHOro [OJb30BATENS K

notpebutens MHGOPMAUMH, COAEHCTBYeT MHTErpaUMH KOMIUIEKCA 3HAHUH, YMEHHH M

HaBBIKOB pabOThl ¢ KHUIO#MH HH(pOpMaLHeit;

- OKa3bIBACT MH(OPMALMOHHYIO TOJNEPKKY B peIICHHH 3a/a4, BO3HHKAIOLIMX B npouecce

y4eOHOi, camo06pa3oBaTebHON U 10CYroBOil e TeNbHOCTH YUYaLIUXCS;



- OpraHu3yeT MacCOBbI€ MEpPOIpPHATHs, OPHEHTHPOBAaHHbIE Ha pa3BUTHE OOIIEH U

YUTATENILCKOH KyIbTYPBhI TUYHOCTH;

- COIEHCTBYET MeJIarorHyecKuM paboTHHKAM B OpraHu3aluiy 00pa3oBaTeIbHOro MpoLecca.
224, OcyuwectBnsger auddepeHUUpoBaHHOE OHGIHOTEYHO-MH(POPMALIHOHHOE
o0caTy’)KuBaHHeE NeJaroruuyeckux paboTHHKOB:

- BBIAB/ISAET WH(OPMALMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alpOChl, CBA3aHHBIE C

o0y4yeHHueM, BOCITUTAHHEM YUallIUXCH,

- OCYLIECTBISIET  TeKyllee HMH(OPMHpPOBaHHE IeJaroruyeckux pabOTHUKOB  (IHU

MH(OpPMaIHHU, 0630pE! HOBBIX MOCTYIIJIEHU).

2.2.5.  Ocywectpaser auddepeHIHpoBaHHOE OUOIHOTEYHO-UH(DOPMALUOHHOE
o0cyuBaHHe poauTenell (3aKOHHBIX MpeACTaBUTeNel) yaamxes:

- YAOBJIETBOPSET 3ampOChl MMONb30BaTeNed M HHPOPMHPYET O HOBBIX MOCTYIUIEHHSX B

OnbnuoTexy;
- KOHCYJIbTUPYET I10 BOIIPOCaM OpraHU3aluKi CeMEeMHOr0 YTEHHUS;
- KOHCYJIBTUPYET 110 BOIPOCaM y4eOHbIX M3/1aHUH JUIs yYaluxcs.
3. Opranunsauusi 1esTe/IbHOCTH OHOJIHOTEKH.

3.1.  OOmee pyKOBOACTBO OEATENBHOCTBIO OMOIMOTEKH OCYILIECTBIISET
PYKOBOIUTENb00Pa30BaTe/IbHON OpraHu3aiuy.

3.2. PykoBoncrso OuGIHOTEKOH oCyllecTBisIeT GUGIHOTEKAph, KOTOPBIil
Ha3HA4aeTCs PyKOBOAMTENIEM 00pa30BaTe/IbHOM OpraHu3aliny.

3.3. bubnuorexapp HeceT OTBETCTBEHHOCTb B MpeesiaX CBOel KOMIEeTEeHLUH 3a

OpraHM3alKI0 HPe3yIbTaThl AeATeIbHOCTH OUOIHOTEKH B COOTBETCTBHH C

(YHKIHOHAIBHBIMHU 00513aHHOCTSIMH.

3.4. bubnrotexkapb paspabaTeIBaeT U NMPEACTABISAET PYKOBOAMTENIO 00pa3oBaTelbHOMN

OpraHU3alMHHA YTBEPKACHUE CIeAYIOUIHE JOKYMEHTBI:

- IOJI0JKeHKe o0 OUbIMoTeKe, MpaBUiIa MOJIb30BaAHUs OUOIHOTEKOMH;

- CTPYKTYpy OMOIMOTEKH, KOTOpasl pa3pabaThiBalOTCs HA OCHOBE 00bEMOB padorT;

- [I/IAHOBO-OTYETHYIO JOKYMEHTALHUIO.

3.5. CtpykTypy OMOJIHOTEKH COCTABIISIOT:

- IMTepaTypa o oTpacisM 3HaHHH;

- yueOHas 1uTepartypa;

3.6. Xy[OXeCTBEHHAsl U Hay4HO-MOMyNspHas JuTeparypa. bubnuoreuHo-unpopMalnoHHOe

o0cy)kKHBaHHE OCYLIECTBIISICTCA B COOTBETCTBHH C MPOrpaMMaMM M IIaHaMH paGoThl

00pa3oBaTesIbHOM OpraHU3alli Ha 0CHOBE OHOIHOTEYHO - MH(GOPMALMOHHBIX PECYPCOB.

3.7. bubnuoreka obecneunBaercs:

- KOMIUIEKTOBaHHEM OMOINOTEYHO-HH(POPMALIMOHHBIX PECYPCOB;

- HeO0OXOIMMBIMHU CITy:K€OHBIMH M MPOU3BOACTBEHHBIMH MOMEILEHUSIMH B COOTBETCTBUH CO

CTPYKTYpO#H OHONHOTEKH M HOPMAaTHBAMM 110 TeXHHKe GE€30MaCHOCTH 3KCILTyaTalllu

KOMIBIOTEPOB U B COOTBETCTBHU C IMOJOXKEHHSIMH CAaHHTAPHBIX MPaBHJI M HOPMAaTHBOB,

obecrneyrBarO MU

COXPAaHHOCTb KHMUT;

- COBPEMEHHOH 3JICKTPOHHO-BBIYMCIIUTENIBHOM, TeIeKOMMYHHUKALMOHHOM U KOMHUPOBAIbHO-

MHOYKHTENIBHON TeXHUKOH U HEOOXOAMMBIMH MPOrPaMMHBIMH MPOAYKTAMH.

- PEMOHTOM H CEPBHCHBIM 00C/Ty’KMBaHHEM TEXHUKH H 000py10BaHHs OUOIHOTEKH;
- 6MOIHOTEeYHOM TEXHUKOM M KaHUENAPCKUMHU [PHHAIIEKHOCTIMH.
3.8. OTBETCTBEHHOCTH 33 CUCTEMATHYHOCTh U Ka4eCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hOHIA



OubnuoTekn, KOMIIEKTOBaHHe y4yeOHOro (oHAa B COOTBETCTBMHM C (eaepaabHbIMU
NepeYHAMAY4YeOHHUKOB U y4eOHO-MEeTOAMYECKUX U3AaHHH, CO31aHHe HEOOXOMUMBIX YCIIOBHH
JUIA J1eATeJbHOCTH OMOIMOTEKM HeceT pPYyKOBOAMTEb 00pa3oBaTeIbHONH OpraHu3alud B
COOTBETCTBHH C yCTaBOM 00pa30oBaTesIbHOM OpraHu3aiuu.
3. OcHOBHbIE NPAaBHJIA N0JIL30BAHHUSI OHOJIHOTEKOI
3.1. HeoOxoauMeiM  yciioBUeM paloOThl  OHOJMOTEKH SIBISIETCS B3aHMHO  BEXKIIMBOE
OTHOILIEHHE uuTaTesed U paboTHUKOB OubaMOTEeKH, coOM0AeHHe MU THILIHMHBI, TTOPAAKA U
Oepe)KHOro OTHOLLEHHUS K (OHIY U UMYILIECTBY OHOIHMOTEKH.
3.2. UnraTenu B BEpXHeH ozex/ie B OMOIMOTeKy He 10MmyCKaroTCs.
3.3. 3anuch yuTaTeneil NPOU3BOAUTCS HAa aDOHEMEHTE.
3.4. Ha xaxxoro yuTaress 3aloHsIeTCs YATATeNIbCKUH opMyJIsip yCTaHOBJIEHHOTo obpasia
Kak JJOKYMEHT, JaloLlKi [IpaBo [10J1b30BaThCsl OUOIHOTEKO.
3.5. IIpu 3anucu 9YUTaTeIu JOJKHBI O3HAKOMUTBLCS C MpaBUJIaMH 0JIb30BaHMs OHOIHOTEKOH
U TOATBEPAMTh 0053aTenbcTBO 00 MX BBINOJHEHMH CBOEH MOIMUCHIO HA YHMTATENbCKOM
bopmyspe.
3.6. Ilopsanok BELIAYM TUTEPATYPBI:
— y4eOHHKH, MeTOIMUecKas TUTepaTypa U Mpoyvue revyaTHble W3IaHus,
COOTBETCTBYIOLIMEYUeOHBIM IPOrpaMMaM, BbIIAIOTCS Ha BECh TOJl U B TEUEHHE
Bcero yyeOHOro roja.
— KHHUI'M OCHOBHOrO (DOH/1a BBIAAKOTCS HalS [HEH, KOTMYecTBO KHUT H XKYPHAJIOB He Gojiee
53K3.;
— CPOK IT0JIb30BAHUs KHUTAMU MOXKET ObITh NPOJJIEH, HO He Oosiee IBYX pa3 MpH yCIOBHH,
YTO HAJIAHHYIO KHUTY HET 3asiBOK OT APYTHX YHUTaTe/ ek ;
— CPOKH I0JIb30BaHMsl MaTepUalaMu, He0OOXOAUMBIMHU JJIsl TBOPUECKUX pador,
OrOBapHUBalOTCs IPUBbLIIAYE;
— CIIpaBOYHas JIMTEpaTypa BBIAAETCS TOJbKO B YMTAlbHBIH 3a1 Oe3 mpaBa BBIHOCA U3
Oubnuorexu.
3.7. YUnTartenu, He CAaBLIKE KHUTH B YKa3aHHbIE CPOKH, CYUTAIOTCS TOJUKHHKAMHM M [TOJYYaioT
KHUTHTOJIBKO ITOCJIE CIa¥yM CBOMX 3a/10/KEHHOCTEH.

3.8. Unrarenu, yTpaTuBLUME WM UCMOPTUBILKE KHUTH, 3aMEHSIOT UX TAKUMH K€ KOIMHIMH
WJIM M3JaHUAMH, IPU3HAHHBIMU PAaBHOLCHHBIMH. [Tpy HEBO3MOIKHOCTH 3aMeHbl BO3MEILAKOT
peabHYIO PBIHOYHYIO CTOUMOCTD M3/1aHHS.
3.9. JluyHoe nmeno BeIOAETCS y4alllMMCsl TOJIBKO IOC/E BO3BpAILEHHs JIUTEPATYpPhl, B3ATOM
Ha abbHemeHTe OMONMOTEKH; BLIOBIBAIOLIHE COTPYAHHKH OTMEYarOT B OHOIMOTEKE CBOM
00XOHOM JIUCT.
4. Ynpasnenue. llItatel.
4.1. VYnpaBneHnue 6MOIHOTEKOH OCYLIECTBIISIETCS B COOTBETCTBUH C 3aKOHOATEILCTBOM
Poccuiickoii®@enepanun, cyobsektoB Poccuiickoit denepaliny U yCTABOM LIKOJIBI.
4.2. Obuiee pyKOBOACTBO AESITEIbHOCTHIO OMOIMOTEKH OCYILECTBISET AUPEKTOP LIKOIEL.
4.3. PykoBoactBo 0OuOnMOTEKOH ocyluecTBiseT OUOMHOTEKAph, KOTOPBIH HECET
OTBETCTBEHHOCTh B TMpejaejax CBOeH KOMIETeHLUWH TMepel  MeJarornyecKum
KOJJIEKTHBOM M JIMPEKTOPOM LIKOJIbl, OOy4YaloLMMHUCH, MX POAUTENSIMH (MHBIMH
3aKOHHBIMH T[IPEACTABUTEISIMH) 3@ OpPraHM3alMIi0 W Pe3yNbTaThl AEATENBHOCTH
OubnuoTexu B COOTBETCTBHH c (GYHKIMOHATBHBIMU 0053aHHOCTAMH,
MPeyCMOTPEHHBIMH KBalTU(QHUKALUOHHBIMH TpeOOBaHUSIMH, TPYIOBBIM JOTOBOPOM MU
YCTaBOM LIKOJIBI.

4.4. bubnuorexkapp Ha3Ha4aeTCs AMPEKTOPOM LIKOMBI, MOXKET SBISATHCS UJIECHOM



[IeJaroruyeckoro KOJUIEKTHBA M BXOAMTb B COCTaB IE€NAarori4eckoro CoBeTa

00111€06pa30BaTEILHOIO0 yUPEIKACHHUA.
4.5. MeTOqMUYeCKOe CONpPOBOXKICHHE AEATENBHOCTH OuOIMOTEKH o0ecrieunBaeT
crienuanicT (METOAMUCT) MO y4eOHbIM (OHIaM W MHIKOJIBHBIM oudnmorekam ['MIL]
JIOTM - oprana ynpaBieHHs 00pa3oBaHHeM, CUCTEMBI MEPENIOATOTOBKH H MOBBIILICHIA
KBaIH(UKALMH, PETHOHAIBHOrO0 MH()OPMALIMOHHOIO LEHTPA.

4.6. ITopsI0K KOMILIEKTOBAHMUs 1ITaTa OMOIMOTEKHU LIKOJIBI PErIaMeHTHPY €TCA e€ yCTaBOM.
47. Ha pabory B OuOIMOTEKYy NPUHUMAIOTCA JHlA, HMCIOIIHE HeOOXOOUMYIO
npodeccHOHABHYIO MOJArOTOBKY, COOTBETCTBYIOLILYIO TpeGoBaHUAM
KBaTH(DUKALMOHHON XapaKTePUCTHKM MO JOKHOCTH H [TOJIy4€HHOH CIelHaTbHOCTH,
OATBEPI/IEHHYIO 10KyMeHTaM# 06 06pa3oBaHiit U (M) KBaTU(UKALKH.

4.8. PaBoTHMK OMOIMOTEKHM MOJKET OCYLIECTBIIATH I€1aroru4ecKyro NAesTeIbHOCTS.
CoBMelLeHHe OUOTHOTEYHO-UHQOPMALMOHHOA W TMeJarorHyeckoi IeATe/bHOCTH
ocyIecTBiseTcss pabOTHUKOM OMOIHOTEKH TOJILKO Ha 106pOBOJILHON OCHOBE.

4.9. TpynoBble OTHOLIEHHS PaGOTHUKOB OnOIMOTEKH H 00111e00pa30BaTEILHOTO
yUpeXKIEeHUs PEryIUPYIOTCS TPYAOBBIM JOrOBOPOM, YCIOBHs KOTOPOTO HE AOJIKHEI
[pPOTHBOPEUUTH 3aKOHOaTeNbCTBY Poccuiickoil Penepauun O TpyAe.

5. Yuer mOCTyIJIeHHsl H BbIGBITHS JOKYMeHTOB GHO/IHOTEHOTO ponaa
5.1. CpeleHHs O BKIIOYAEMBIX B OMOIMOTeuHbl (OHI AOKYMEHTaX (QUKCHPYIOTCA B
KHUTe HHBEHTapHOro yueta 6ubnuoreyHoro GpoHaa.

5.2. CyMMapHBlii yueT MoCcTyIUIeHHs JOKYMEHTOB BEJETCS B KHUTE CyMMapHOIo yuéra.

5.3. JIOKyMeHTbl, MOATOTOBJEHHbIe K npuemy B OMOIHOTeYHbIH (GoHIX U CBEpEHHBIE C
(esiepanbHBIM - CIHCKOM OKCTPEMUCTCKHX  MATepUalloB, [OJIBEPraoTCsl MEPBUYHOH
00paboTKe U HHBEHTAPHOMY YUETY.

5.4. VIHBeHTapHbLIH y4eT JOKYMEHTOB OCYLIECTBIACTCA MyTEM MPHCBOCHHA KAKAOMY
SK3eMILIIPY JOKYyMEHTa HHBEHTApHOro Homepa. MIHBeHTapHbIA HOMEP 3aKpeniieTcs 3a
JIOKyMEHTOM Ha BCE BpEeMsl €ro HaxoxaeHus B (QoHze oubanoreku. VMHBeHTapHbIE
HOMepa MCKJIFOYEHHBIX M3 (OHIA NOKYMEHTOB HE MPUCBAHBAIOTCA BHOBb TPUHATHIM
70KyMeHTaM. YueGHas juTepatypa (KOIH4ecTBOM 6osee 10 3K3eMILIIPOB) YYUTHIBACTCS
rnapTyei NoJ OJHUM MHBEHTAPHBIM HOMEPOM.

5.5. VHBeHTapHble HOMepa MPOCTABJIAIOTCS HEMOCPEACTBEHHO Ha JOKyMEHTax H
OTPaXKAIOTCs B KHUTe HHBEHTAPHOI'O yueTa 10KyMEHTOB.

5.6. B KHHI'Y MHBEHTApPHOTO yuyeTa BIMCBIBAIOTCS JaHHBIE O KAXAOM JOKyMEHTE: Jatad
3allMCH B PErHCTpe, WHBEHTApHbIH HOMEp, KpaTKoe oubarorpaduyeckoe OMUCaHHue
JIOKyMeHTa (aBTOp, 3ariaBue, TOM, 4acTh, BBINYCK, MECTO W IOl W3[aHUA), LIEHA
[QKYMEHTa, 00111asi cyMMa (IpH MHOTOJK3eMILISPHOCTH).

5.7. VHAMBALyaJbHBIA yueT MepHoAMYecKHX H3JaHuH (KypHAIEI, ra3eThl) BENETCA B
PErHCTPAalMOHHOM KapTOTeKe NepHOAHYECKHX H3AaHUHU, npenHa3HAYEHHON JUlsl y4eTa
Ka)kKJI0TO Ha3BaHHUSI.

5.8. JIOKyMeHTHI, BKIouaeMble B (GoHI OMONTHOTEKM, MapKHPYHOTCHA. KHHIKHDIC
aBTOPCKUE 3HAKH, KOZbI OUOIHOTEYHO - Gubmorpaduyeckoil knaccuPUKaLuu.

5.9. Ha JOKyMeHTaX, SBILSIOLIMXCS MPHUJIOXKEHHEM K OCHOBHOMY HOCHTENIIO M €r0
HEeOTHEMJIEMOI UacThIO, TMPOCTABJISIIOTCS Te K€ PEKBHU3WUTBI, YTO H Ha OCHOBHOM
IOKyMEHTe.

5.10. Ha mnpuHSTBIX [EPBUYHBIX YUYETHBIX JOKYMEHTaX TMpPOU3BOAMTCA  3AIUCE,
[OATBEPIKAAIOIIas, YTO MOCTYNUBIINE AOKYMEHTbI NPHHSATHI B oubnuoTeyHblil GoHA
Kak B OODBEKT 0CO0O LEHHOTO IBHKMMONO HMMYIIECTBA MM KaKk B OOBEKT HHOIO



JIBUYKUMOT'O HMYILIECTBA.

5.11. TlepBruHble  y4eTHble MOKYMEHTBI, MOATBEpKIalolMe (aKT MOCTYIIeHHS,
rnepenaroTes BOyXraiTepHIo 171s BKIIIOYeHHs B y4eT OubanoTedHoro GhoHza.

5.12. JlokyMeHTHI BBIOBIBAIOT U3 OMOMHOTEYHOTO (DOH/A B CBA3H C QH3UYECKOH YTPATOH
WJIM 4YacTUYHOM 1ubO MOJHOM yTpaToil MOTpeOUTeNbCKMX CBOWCTB. BriObiBarouiue
JIOKYMEHTBI HCKJTFOYAOTCs U3 OMOIMOTeYHOro ()OHIa U CIIMCHIBAIOTCS.

5.13. BoiObITHE HOKYMEHTOB M3 OuOmHOTeYHOro GoHaa 0oGOopMIsIeTCs akToM o
CIIMCAHUUUCKIIIOYEHHBIX 00BeKTOB OubaroTeynoro gouaa no Gopme 0504144 (nanee —
aKT O CIIUCAHMH), yTBEpXkAeHHOM nprkazom Munduna Poccun ot 30.03.2015 Ne 52h.
5.14.K akTy O CHOMCaHWMM [puiaraeTcss CIUCOK Ha HCKIIOYeHHe OOBEKTOB
6ubanoreyHoro ¢doHma (najgee — CIUCOK), KOTOPBIH BKJIKOYAET CJASAYIOLINe CBEIECHHUs:
MHBEHTAPHBIH HOMep [OKyMEeHTa, KpaTkoe OuOauorpapudeckoe OMNHUCAHHE, LEHY
JIOKYMEHTa, 3a(UKCHpOBAaHHYIO B KHHMIe HMHBEHTAapHOro y4eTa JIOKyMEHTOB,
KO2((HUIMEHT TMepeoleHKH, [eHy TMocjie TepeoleHKH W O0LIylo CTOMMOCTb
HCKJTIOYaeMBbIX JIOKYMEHTOB.

5.15.K aKkTy O CHHMCaHHH [0 IPHYUHE yTpaThl U CHHMCKY IMPHJIaraloTcsi NOKYMEHTB,
NOATBEPIKAAIOIINe yTpaTy (MOSCHUTENIbHAs 3allUCKa, B Cllydyae YTepH Y4YacTHHKOM
06pa3oBaTeNbHOro Mporecca — akT BO3MelleHHH yuiepa, O 3aMeHe Ha aHalOTHYHbIN
JOKYMEHT).

5.16. [Tocie 3aBeplIeHHS MEPONPUATHH, NPEAYCMOTPEHHBIX aKTOM O CIIMCAHHH,
TepBLIA SK3eMIUISAP aKTa O CIMHUCAHHU CO CIHMCKOM H JOKYMEHTOM, MOATBEPKAAIOLIMM
BLIOLITHE, epeaaeTcesi B OyXraiTepuio, BTOPOH IK3eMILIAp ocTaeTcs B OudianoTexke.

6. Ilposepka HATHYHS JOKYMEHTOB OHOHOTEUHOTO (hoHaa
6.1. TlpoBepka Hamuuus AOKyMeHTOB OuOnnoTeuyHoro ¢ouaa (nagee — MpoBEpKa
(oma) MPOU3BOAUTCS B 00513aTE/IbHOM MOPSIIKE:
- [IPY BbISBIEHUH (AKTOB XUILEHMUS, 310yNOTpeOIeHUs UK [IOPYH JOKYMEHTOB;
- B Cjydae CTHUXHHMHOro OeACTBUS, MOXapa WM APYTMX 4YPe3BbIYAWHBIX CHUTYalLlMH,
BBI3BAHHBIX IKCTPEMAJIbHBIMH YCIOBUSAMH;
- IPY peopraHu3alvy WK JIMKBHIALMH OUOIHOTEKH.

6.2. Ilpu BBISBJIEHHH B Mpollecce NMPOBepKH (OHIAA OTCYTCTBYIOLIMX HAOKYMEHTOB U
HEBO3MOYKHOCTHYCTAHOBIIEHHSI BAHOBHBIX JIML YOBITKH 1O HEJ0CTa4aM CIIUChIBAIOTCS B
COOTBETCTBUH C JI€HCTBYIOLIMM 3aKOHOAATEIbCTBOM.

7. A eJ1011pOH3BOACTBO

7.1. Opranusamust  paboTl ¢ JOKyMeHTaMH Mo ydeTy OubiaumoreyHoro — (oHaa
OCYILECTBISIETCA T10

IpaBUJIaM BECHHUs J1eJI0MPOU3BOACTBA.

7.2. B OubnuoTtexe BeyTCs U XpaHATCS:

- HHBEHTApPHbIE KHUTH;

- KHUTH CyMMapHOTO y4erTa,;

- 6aHKH 3aKa3za y4eOHHUKOB;

- aKThI BbI1a4H Y4eOHUKOB 10 KjaccaMm;

- aKThl O CIIMCAHUM UCKITFOYEHHBIX 00BbEeKTOB OMOIHOTEYHOrO (hOHa;

- yYeTHble JOKYMEHTBI, [IOATBePKIalOINe TIOCTyMIeHHEe JOKYMEHTOB B OUOIMOTE HbIH
dboHa(KonMK HaKIaaHBIX);

- aKThl O NPOBEICHUH HHBEHTapH3alM1 U NPOBEPKH (OH/A;
- TeTpa/lb y4eTa KHHUT, IPUHATBIX B3aMEH yTepPAHHBIX;
- TeTpa/lb yueTa M3JaHui, He MOUIeKAIMX 3alHCH B WHBEHTapHYIO KHHrY (OpOLIIOpHBIH



donn);

- IHEBHUK paOOThI HIKOJBHON OMOIMOTEKH;
- YUTaTEeNbCKI1e GOPMYIISPHI;
- ®enepanbiible 3aKOHBI:

L]
e 3akoil

8. [IpaBa

3akoi «O6 ObpazoBanuu B Poccuiickoi Menepaunn»,

PO «O O6ubiHoTEYHOM Jene»;

Oo6nOB/IeHHBIH «DenepanbHbIi CIUCOK IKCTPEMUCTCKHX MAaTEPHAIIOBY.

H 00513aHHOCTH

paboTHHKC 3 OHOJIHOTEKH:
8.1. PaGotH.i1'u GMOIMOTEK UMEIOT I1paBo:

8.1.1. CamMoci0sTeIBHO

BLIOMpaTh  (OPMBI, CpeACTBA W METOJABl  OMOIHOTEYHO-

HH(OPMAIlHOHHOrO 00CHyKMBaHHs 00pa30BaTeNLHONO M BOCIMHUTATENBHOIO IMPOLECCOB B
COOTBETCTBIM C LEIAMH W 3aJa4yaMH, YKa3aHHbIMH B YCTaBe LIKOJIBI H TOJIOXKEHHH O
OHOIHOTEK  [IIKOJIBI;

9.1.4. Ilpoi. (MTh B yCTAaHOBJEHHOM MOpsJKe (PaKyJIbTaTUBHbIE 3aHATHS, YPOKU U KPYKKH
Oubnuorey:  -OubIHOrpaguuecKux 3HaHUH ¥ HHPOPMALIMOHHOH KYJIbTYPBI.

9.1.5. M3bl1iTh ¥ peaM30BbIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKLHEH

o y4ety 0i10IM0TeYHOro (HOoHMIA;

9.1.6.
YTBEPIKJIEH

1 pa3Mepbl .

Onpe,

(eJIATh B COOTBETCTBHHM C TpaBHJIAMH [0Jb30BaHHUs OMOIMOTEKOH LUKOJIBI,
‘MM TUPEKTOPOM LIKOJIbI, i [0 COMJIACOBAHMIO C YNPAaBJSIOLINM COBETOM BH/IbI
MIIEHCAIMH yiepOa, HAHEeCEHHOTr O M0J1b30BaTe s IMU OMOIHOTEKE;

9.1.7. Yyac' )BaTh B YIPaBJIE€HUH LIKOJIbI B MOPSAAKE, ONPEAesIsiEMOM YCTABOM LLUKOJIbI;

9.1.8. Bub. i0oTeKkapp LIKOJBI MOXET MMETb €KErofiHbli OTIYCK 28 KaleHIapHBIX JIHEeH u
JOTIOJTHHUTE. . 1B OIJIaYMBaeMbId OTMYCK B COOTBETCTBUU C KOJIJIEKTHBHBIM JIOTOBOPOM
MEXK/ly pa. HMKaMH M PYKOBOJACTBOM LIKOJIBI HIIH HMHBIMH JIOKAIBHBIMH HOPMAaTHBHBIMH
aKTaMiL.

9.1.9. bbITL | peACTaBJIEHHBIMH K pa3lM4HbIM (OpMaM IOOLUPEHHUs, HarpagaM H 3HaKam
OTJIHYMS, || - IyCMOTPEHHBIM /U1 paOOTHUKOB 00pa30BaHUA H KyJIbTYPBI,

9.1.10. Yuac . oBaThb B COOTBETCTBHH C 3aKoHoAatelbcTBOM Poccuiickoi ®Penepaunu B
pabore Ou{  OTEYHBIX aCCOLMALMH UK COIO30B.

8.2. PaGoth 1 6ubnuoTek 00A3aHBI:

8.2.1. OO0C. _YUTH MOJB30BATESAM BO3MOKHOCTL pabOTh! ¢ MH(MOPMAMOHHBIMU pECypcaMu
OoubnoTex

8.2.2. Mndx

MpOBAaTH MMONIE30BaTeNeH 0 BUAAX NPe0CTaB/IseMbIX OMOIHOTEKOH YCIIyT,

8.2.3. OO0e. _-4uTh HaAy4yHyl opraHuzaudio (GOHIOB W Karajoros (paccTaHOBKa
LOTpil ... CBOH

nauteparyp!l 10 cucreme BBK; pacctanoBka yueOHOM MTepaTyphl 0 Kllaccam),

8.2.4. Qop poBaTh (OHABI B COOTBETCTBHM C YTBEP)KACHHBIMH (DeaepabHbIMHU

nepedmsivi - 4eOHBIX H3JaHHH, 00pa3oBaTelbHBIMH IIPOrpaMMaMH IIKOJIbl, HHTEpecaMH,

noTpeGHOC 1M U 3aPOCaMH BCeX KaTeropHi Iojbs3oBaTesell IKOJILHONH OubInoTeKH;

8.2.5. Cose  ie”HcTBOBaTh  HMHGpOpMaUHOHHO-OuOAMorpadguuyeckoe U OubIMOTEYHOE

o0ciyskui 2 MoJb30BaTeNeH;

8.2.6. OGc. MBaTh COXPAaHHOCTh  HCIOJNB30BaHUS  HOcUTesned  MHQOpMaUWH, HX

CHCTEMAT!l | (ilI0, pa3MelleHHe U XpPaHEHHE;

8.2.7. Otui .BaThCA B YCTAHOBJIEHHOM MnopsiJiKe nepen pPYKOBOAMTEIEM

oOueo0pi:  \TEIBHOIO yUYpeKIeHH;
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i1 00513aHHOCTH NoJIb30BaTe/ e OHOJIHOTEeKH
30BaTesIM OMOJIMOTEKH UMEIOT IIPaBO:

JlydaTh  MOJHYH — uHGopMauMio O  coctaBe  OuOnmortedHoro  QoHna,
{IIOHHBIX pecypcax M NpeaocTaBisieMblX OMOIHOTEKON ycayrax;

|b30BaThCs CIIpaBOYHO-Onbnorpaduyeckum annaparom OUOINOTEKH;

ly4yaTh KOHCYJBTAUMOHHYIO TIOMOIIb B TIOMCKE U BbIOOpe HCTOYHHKOB
JOpMalHH;

'y4aTh BO BpPeMEHHOE I0Jb30BaHHe Ha abOHeMeHTe M B MeJuaTeKe IevyaTHbIe
JIMOBU3YaJIbHBIE IOKYMEHTBI U APYTHe HCTOYHUKH UH(MOPMAaLIUH;
_lJIeBaTh CPOK IOJIb30BaHHS JOKYMEHTaMH;

4aTh TeMmaTuyeckue, Qaktorpapuyeckde, yTouHswowMe M Oubauorpaduyeckue
. ocHoBe (hoHga OubIMOTEKH;

lyyaTh KOHCYJBTAallHOHHYIO TIOMOIIb B pabore ¢ uHpopMauueidl Ha
)HHBIX HOCUTEJSIX [IPH MOJI30BAHUHU 3JIEKTPOHHBIM U HHBIM 000pYyIOBaHHEM;
.y4yaTb TMOJHBIH KOMIUIEKT y4eOHONH JMTepaTypbl B COOTBETCTBHH C

JIbHOM nporpammoii u QITY.
.CIBOBaTh B MEPONPUSATHUSX, TPOBOAUMBIX OMOTUOTEKOMH;
Opamiatecsi A7 paspelleHHs KOHGIMKTHOW CUTyalMH K pPYKOBOIUTEIIO
)BATEJIBHOTO YUPEKISHHSL.
‘oBareny OHOIMOTEeKH 00sI3aHbI:
[104aTh MpaBHJIa M0Jb30BaHUs OUOINOTEKOH;
2KHO OTHOCHUTBCS K IPOU3BEIEGHMUSM InedaTd (He BBIpBIBATH, HE 3arubaTh
© JlelIaTh B KHHUTAaX MOJYePKUBAHHI, TOMETOK), HHBIM JOKYMEHTaM Ha pa3lu4HbIX
. OUOPYIOBaHHUIO, HHBEHTAPIO;
UICpXKUBATh TOPSAIOK PACCTAHOBKH KHUT B OTKPBITOM JocTyrne OubinoTexw,
l1151 KAPTOYeK B KaTalorax M KapToTekax;
J0BaTbCSl LUEHHBIMH W CNIPAaBOYHBIMM  JOKYMEHTAMH  TOJIBKO
MU TEKH;
UITbCS  TIPU  TOJIYYEHUH JIOKYMEHTOB B OTCYTCTBMM Je(QEKTOB, a IpH
(11 mpouHpopMUpoBaTh 00 3ToM paboTHHKa OGuOGIMOTEeKH. OTBETCTBEHHOCTD 3a
‘Lie nedeKThl B CIaBaeMBbIX JOKYMEHTaxX HeceT MOCIeHUH 1101b30BaTelNb.
ULLIATh TOKYMEHTH! B OMONIHOTEKY B YCTAaHOBJIEHHBIE CPOKH;
UITb  JOKYMEHTbl OHOIMOTEKM B cily4dae WX YyTpaTbl HJIM I[IOpPYH UM
i1 b0 KOMIleHcHpoBaTh yuiepd B pa3Mmepe, YCTAHOBIEHHOM IIpaBHIaMH
.. OUOJIMOTEKOIA;

LUCTBIO paccuMTaThcsi ¢ OUOIMOTEKOH Mo HCTeYeHUHM y4eOHOro roga, cpokxa
... paboTBI B 00111€00pa30BaTEIEHOM YUPEKICHUH.

. IOJIB30BaHUsI OUOIHOTEKOM:

B IIOMCUIEHHH

ofOyuarommxcs  001e0o0pa3oBaTeIbHOIO  YUpeXKAEeHHs B  OUOIHOTEKY
0 CHIHCOYHOMY COCTaBY Kjacca B HWHAUBUAYAJIbHOM IOpSIIKE,
_\MX M HHBIX pabOTHUKOB 00Le00pa30oBaTEIbHOIO YUPEXKACHUs, pOAUTEseH
LiIBIX  MpeAcTaBuTeneit) oOydarommxcs - no nacnopry uan OO, wu
. reneony;

'THCTpaLus MoJIb30BaTeel OMOIHOTeKH MPOU3BOINUTCS €KETrOqHO;
MEHTOM, MOATBEpP)KIAIOLIMM IpPaBO M0/1b30BaHUsA OUOIHOTEKOMH, sIBisieTCS

.. bopmysip;

i»

i
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'bCKHH (opMysiap (UKCHpYeT AaTy BBLAAYH IIOJIB30BATEIIO JOKYMEHTOB M3
OTEKH U MX BO3BpalleHUs B OUOIHOTEKY.

1eOHOM TUTEpaTypbl BBIAAKOTCS 110 aKTaM Iepeiayid BO BpeMeHHOe

KJIACCHBIM PYKOBOIOUTEIISM,
LJIMTEpaTypa rnepefactcs 06}"-{8.}0LLIHMCH [10 pa3sdaTO4YHbBIM BEAOMOCTAM.
.10JIb30BaHHUA IOKYMEHTAMH.

| |MaJIbHBIE CPOKH MOJIb30BaHUS JOKYMEHTAMH:
' yueOHbIe TocoOus - y4eOHBIN o
| viIsIpHas, II03HaBaTelIbHasA, Xy0KECTBEHHas TuTeparypa - | Mecsir;

KM€ M3JaHHusl, U3aHHUs [TOBBILIEHHOrO cripoca - 15 nHei;

(1 MOTYT IPOJUIHMTE CPOK I10JIb30BaHHA JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET

'OHBI APYTHX I0JIb30BaTENeH;

|'|OK TOJIb30BaHHs MeHATEKOH.

“HTBI, NIPpCAHA3HAYCHHBIC NJ14 pa6OTBI B MCHATECKE, HA JOM HE BbIAAKOTCH,

"1, CIIpPABOYHHKH, PEAKHE, LEHHbIC H HMCIOILIHECA B €AUHCTBEHHOM 3K3EMILISpEe
I 1ar0TCA TOJIBKO JiA pa60TbI B MeJJHaTeKe.

| C KOMIIBIOTEPOM, PaCIIOIOKEHHBIM B ME/1MaTeKe:

LIOTEPOM YHAaCTHHKOB O6p330BaTeJIBHOFO [IpoLecca MMpoUu3BOOUTCA I1I0
PKACHHOMY PYKOBOJAHUTEIEM YUPEKICHHs, U B IPUCYTCTBHH COTPYIHHKA

abdora 3a 0JITHUM [NE€PCOHAIBHBIM KOMITBIOTEPOM HE Oonee ABYX HCJIOBEK

y:
2

. IMEET MpaBo paboTaTh ¢ HETPAAULIMOHHBIM HOCHTEJIeM HH(OpPMAIIUH M0CTIe
[0ro TECTUPOBAHHUS €ro pabOTHHUKOM OHOIHOTEKH;

)caM MoMcKa HH(opMaluu B MIHTepHeTe nosp30Bareb 10KeH 00paliaTees K
)ubnuoTexkH;  3ampemiaercs — obpauleHHe K pecypcam  MHTepHeTa,
_ lUM OILIaTy;

- 'ICPOM NPOMU3BOAXUTCSA COIVIACHO YTBEPIKACHHBIM CAHUTAPHO- THTHEHUYECKHUM



